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INTRODUCTION

Congratulations on purchasing the LPS-1.

Your new LPS-1 is a label printer that connects to your personal computer, enabling you to quickly
and easily print professional custom labels that you have created on your personal computer using
the label editing software provided.

NOILONAOYLNI @

We strongly recommend that you read this User’s Guide carefully before using your LPS-1, and then
keep it nearby for future reference.

Federal Communications Commission (FCC) Declaration of Conformity (For USA Only)
Responsible Party: Pitney Bowes Inc.
1 Elmcroft Rd.
Stamford. CT 06926-0700
TEL: (203) 924-3614
declares that the product
Product Name: Label Printer LPS-1
Model Number: LPS-1

complies with Part 15 of the FCC Rules. Operation is subject to the following two conditions: (1)
this device may not cause harmful interference, and (2) this device must accept any interference
received, including interference that may cause undesired operation.

This equipment has been tested and found to comply with the limits for a Class B digital device,
pursuant to Part 15 of the FCC Rules. These limits are designed to provide reasonable protection
against harmful interference in a residential installation. This equipment generates, uses, and can
radiate radio frequency energy and, if not installed and used in accordance with the instructions,
may cause harmful interference to radio communications. However, there is no guarantee that
interference will not occur in a particular installation. If this equipment does cause harmful
interference to radio or television reception, which can be determined by turning the equipment off
and on, the user is encouraged to try to correct the interference by one or more of the following
measures:

» Reorient or relocate the receiving antenna.

* Increase the separation between the equipment and receiver. ‘ 1 l

» Connect the equipment to an outlet on a circuit different from that to which the receiver is
connected.

» The enclosed interface cable should be used in order to ensure compliance with the limits for a
Class B digital device.

+ Consult the dealer or an experienced radio/TV technician for help.

» Changes or modifications not expressly approved by Pitney Bowes, Inc. could void the user's | ———
authority to operate the equipment.

Pitney Bowes Customer-Friendly Return Policy —

For purchases of equipment and non-consumable supplies, returns are accepted within 90 days of
purchase. Consumable supplies may be returned within 90 days of purchase if unused and
unopened or defective. After 90 days, but within 1 year, returns will be accepted on any defective
items. No returns will be accepted after one (1) year, and no returns are accepted on custom-
designed equipment or accessories. Please contact the PB Supply Line directly to arrange for a
return authorization.

Pitney Bowes Customer-Friendly Return Policy
Download from Www.Somanuals.com. All Manuals Search And Download.



INTRODUCTION

General Precautions

LPS-1

* The LPS-1 is a precision machine. Do not drop, hit or otherwise bang the LPS-1.

* Do not grab and lift the LPS-1 by the LA Roll compartment cover. The cover could come off and
the LPS-1 could fall and become damaged.

+ The LPS-1 may malfunction if left near a television, radio, etc. Do not use the LPS-1 near any
machine that can cause electromagnetic interference.

+ Do not expose the LPS-1 to direct sunlight.

» Do not place or store the LPS-1 near heaters or other hot appliances, in any location exposed to
extremely high or low temperatures, high humidity or dusty locations. Doing so could cause the
machine to malfunction.

» Do not use paint thinner, benzene, alcohol or any other organic solvents to clean the LPS-1. Doing
s0 may cause damage to the surface finish. Use a soft, dry cloth to clean the dirty LPS-1.

» Do not place any heavy objects or objects containing water on top of the LPS-1. If water or any
foreign object enters the LPS-1, contact the retail outlet where the LPS-1 was purchased or your
local authorized service center. If you continue to use the LPS-1 with water or a foreign object in
the LPS-1, the LPS-1 may be damaged or personal injury could result.

+ Do not touch the cutter. Personal injury could result. Take special care when changing the cutter
unit.

» Do not insert any objects into or block the label output slot, or USB port.

* Do not place any metal parts near the print head. The print head becomes very hot during use
and remains very hot immediately after use. Do not touch it directly with your hands.

+ Use only the interface cable (USB cable) included with the LPS-1.

+ Use only genuine Pitney Bowes accessories and supplies. Do not use any unauthorized

accessories or supplies.

When using the LPS-1, place it on a stationary, level location.

Use only the authorized power source for the LPS-1.

When not in use for an extended period, remove the LA Roll from the LPS-1.

Never disassemble the LPS-1 or get it wet with water to avoid possible fire or electrical shock. Do

not remove the power cord from nor insert it into the electrical outlet with wet hands. Doing so

could cause an electrical shock or fire.

+ Do not attempt to print labels while the LA Roll compartment cover is open.

Pitney Bowes LA series Label Rolls (Die-cut and Continuous Tape)

» Use only Pitney Bowes LA series Label Rolls with this machine. Other rolls will not allow the
machine to operate and could harm your LPS-1 Label Printer.

« If the label is attached to a wet, dirty, or oily surface, it may peel off easily. Before applying the
label, clean the surface to which the label will be applied.

+ Depending on the environmental conditions and the material, condition, roughness, and shape of
the applying surface, part of the tape may not adhere properly or the label may peel off.

+ In order to test the adhesive strength of the label or before using the label where safety is a
particular concern, test the label by affixing a small piece of it to an inconspicuous area of the
intended surface.

« If the label is used outdoors, ultraviolet rays, wind, and rain may cause the color of the label to
fade and the ends of the label to peel off.

+ Do not expose the LA Rolls to direct sunlight, high temperatures, high humidity, or dust. Store in
a cool, dark place. Use the LA Rolls soon after opening the package.

+ Scratching the printed surface of the label with your finger nails or metal objects, or touching the
printed surface with hands dampened by water, sweat, or medicated cream, etc., can cause the
color to change or fade.

» Do not apply labels to any persons, animals, or plants, or in public locations, or on another
person's personal belongings without prior consent.

General Precautions
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+ Note that Pitney Bowes does not assume responsibility for any damage, etc. arising from failure
to follow the precautions listed.

* When peeling a LA Die-cut Label, some portion of the label may remain. Remove the remaining
portion before attaching a new label.

* Do not drop the LA Roll, or damage to the LA Roll could result.

+ Be careful when handling the LA Roll.
Dropping the roll may break the spool and make it unusable.

CD-ROM & Software

Do not scratch the CD-ROM.

Do not subject the CD-ROM to extremely high or extremely low temperatures.

Do not put heavy objects on the CD-ROM or apply force to the CD-ROM.

The software contained on the CD-ROM is meant for use with the LPS-1 only. See License on CD

for further details. This software may be installed on multiple personal computers for use at an

office, etc.

+ Some DK rolls use permanent adhesive for their labels. These labels cannot be neatly peeled off
once attached.

AC power cord

» Use only the AC power cord included with the LPS-1.

+ If the LPS-1 will not be used for an extended period, remove the power supply cord from the
electrical outlet.

+ Always hold the plug when removing the power cord from or inserting it into the outlet. Pulling on
the cord could cause a problem with the power cord.

» The standard electrical outlet shall be installed near the LPS-1 and shall be easily accessible.

Cutter unit

» To prevent injury from the broken cutter blade and unit,
follow these points:

Close the top cover when operating the cutter unit. Don’t
apply excessive pressure to the cutter unit. When the
cutter blade becomes dull, replace the existing cutter unit
with a new one. If the cutter blade should break off,
unplug the power cord from the electrical outlet and
remove the cutter unit carefully with tweezers so you do
not touch the blade.

+ If a paper jam should occur due to a build up of adhesive
on the paper guide surface, unplug the power cord from
the electrical outlet and wipe away the adhesive buildup
on the paper guide surface with a cloth dipped in ethanol
or isopropyl (rubbing)alcohol. It is recommended that
you clean the paper guide when replacing the cutter unit.

+ The average number of cuts is 5,000 or more depending on the operating environment. Dull cut,
the inability to cut straight, or frequent paper jams may indicate that the cutter life is near the end.
Replace the cutter if these conditions occur.

Symbols Used in this Guide

The following symbols are used throughout this guide to indicate additional information of varying
degrees of importance.

This symbol indicates information or directions that should be followed - if ignored, the result
@ may be damage, injury, or failed operations.

This symbol indicates information or directions that can help you better understand or use the
Q LPS-1 more efficiently.

Symbols Used in this Guide

Download from Www.Somanuals.com. All Manuals Search And Download.
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GETTING STARTED

Unpacking Your LPS-1

Check that the package contains the following before using your LPS-1. If any item is missing or
damaged, please contact PB Supply Line at 1-800-243-7824.

LPS-1 Quick Start Guide
USB cable Pitney Bowes Customer-Friendly Return Policy

(Manufactured by Pitney Bowes Part No. XC8897051)

Paper guide

Cleaning Sheet

T

CD-ROM

Starter roll

The LPS-1 includes one starter roll of LA Die-cut
Online Postage / PC Postage Labels (100 labels).

Unpacking Your LPS-1
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LPS-1 Components

LPS-1 Label Printer
B Front

LA Roll compartment cover

A31YVLIS ONIL1ID @

FEED button
LED lamp
ON/OFF button
CUT lever

@ If the LA Roll compartment cover is left open, dust will collect on the print head. Always close the cover.

B Back

Power cord

USB port

@ Do not connect the LPS-1 to the USB port of your personal computer yet.
Do not connect the LPS-1 to your personal computer until
directed to do so when installing the printer driver. If the LPS-1 Welcomo to the Found Now
is connected to a personal computer that does not have the
printer driver software installed, the dialog box shown here will
appear. Click [Cancel], remove the USB cable, and then install
the printer driver software.
Refer to “Installing the Software” on page 11.

Thisvizardhelps you ol oftware for

Finey Bowes LPS-1

(). 1t your hatdware came with an installation CD
2 o lloppy disk. inset i now.

LPS-1 Components
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GETTING STARTED

Button descriptions
The functions of the buttons on the LPS-1 are described below.

Button | Condition
ON/OFF button Turns power to the LPS-1 on and off.

* When using LA Die-cut Labels, feeds the LA Label Roll to the beginning
of the first label on the roll. If this button is held for more than one
second, the LA Label Roll is fed to the beginning of the next label on the
roll.

FEED button * When using LA Continuous Tapes, feeds 1" (25.4 mm) of the LA Label
Roll.

« If there is no LA Label Roll installed, the mode changes to a cleaning
mode and the roller rotates for 1/3" (8 mm). If this button is held for more
than one second, the roller rotates for 4" (100 mm).

LED Lamp
LED lamp on the LPS-1 indicates the current operating condition.
Lamp | Condition
Not lit )
o Power is OFF.
Lit Power is ON.

(Normally lit while power is on, the LED flashes during cleaning or if an
error has occurred.)

Indicates one of the following errors.
 Cutter error
Flashing fast * Label sensor error
o (LA Roll not installed correctly, end of LA Roll, or label jam)
eledelejele; + LA Roll compartment cover is open during operation
* Incorrect LA Roll installed
* No LA Roll installed

Flashing slow Cooling
O—00—0 (Waiting for temperature of print head to lower)

System error
Turns off after flashing
fast ten times Turn the LPS-1 off and then on again.
O x10 If this error re-occurs, please contact Pitney Bowes Service Express at 1-
800-522-0020.

LPS-1 Components
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Connecting to the Power Supply

1 Plug the power supply cord into a standard electrical
outlet.

@ * Check that the electrical outlet is 120 V before inserting the
plug.
» Remove the power supply cord from the electrical outlet
after you have finished using the LPS-1.
* Do not pull the cord when removing it from the electrical
outlet. The wire in the cord may become damaged.

Do not connect the LPS-1 to your personal computer until
directed to do so when installing the printer driver. If the LPS-1
is connected to a personal computer that does not have the
printer driver software installed, the dialog box shown here will
appear. Click [Cancel], remove the USB cable, and then install
the printer driver software.

Refer to “Installing the Software” on page 11.

@ Do not connect the LPS-1 to the USB port of your personal computer yet.

Found New Hardware Wizard

Welcome to the Found New
Hardware Wizard

Thisvizardhelps you ol oftware for

Finey Bowes LPS-1

(). 1t your har

& oi'lloppy

went the wizard o do?

T sl seraiealy (ecarmendsdi
speciiclocaton (édvanced)

Clk Next o conlirne.

o>

Connecting to the Power Supply

Download from Www.Somanuals.com. All Manuals Search And Download.
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GETTING STARTED

Installing the LA Roll

There is a wide range of LA Rolls available for use with your LPS-1, allowing you to create almost
any type of label you need.

Available supplies
The types of LA Rolls that may be used with the LPS-1 are listed below.

Stock No. | Description
LAOQ-2 4” Online Postage/PC Postage Label
LAO-5 Continuous Paper Tape
LAO-8 Large Address Label
LAO-9 Small Address Label

@ To obtain optimum performance, use only genuine Pitney Bowes accessories and LA Rolls.

Installing the LA Roll

1  Press the ON/OFF button to turn the LPS-1 off. Hold the
LA Roll compartment cover at the sides near the front of
the LPS-1 and firmly lift up to open the cover.

2  Place the spool into the spool guides in the LA Roll
compartment.

®

* Make sure that the spool arms are inserted firmly in the
spool guides on the left and right.

* Insert the spool with the LA Roll located on the right hand
side of the LPS-1.

Installing the LA Roll
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3 Liftthe label lever and then thread the end of the LA Roll
into the slot immediately before the cutter.

‘When unable to thread the end of the LA Roll to the slot,
Q thread it as far as possible, lower the label lever and close the
cover, then press the FEED button to set the roll.

4 Lower the label lever and then close the LA Roll
compartment cover.

Installing the Paper Guide

Your LPS-1 comes with a paper guide that collects a strip of printed labels that have been printed
and not yet cut off from the machine.

1 Attach the paper guide to the front of the LPS-1 as
shown in the figure.

Remove the paper guide when printing more than 10 labels
@ continuously.

Installing the Paper Guide
Download from Www.Somanuals.com. All Manuals Search And Download.
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INSTALLING SOFTWARE

Software Overview

Install the following label editor software and printer driver on your personal computer to design

professional labels and print them on your LPS-1.

P-touch Editor Version 4.1
Use this powerful label design software to create a wide variety of custom labels. P-touch Editor
Version 4.1 also contains features to link and use data from databases, as well as features for
managing names, addresses and other information previously entered on labels.

P-touch Library
Use this software to store labels you have created, and then quickly and easily retrieve these
labels for use again.

Add-In Software for MS Word/Excel/Outlook
These Add-Ins allow you to quickly and easily copy data into a label directly from Microsoft®
Word, Excel or Outlook™, using the Add-In icon in the tool bar of each application.

Printer Driver
This software enables your personal computer to print labels on your LPS-1.
The CD contains the printer driver for the specific model purchased.

Software and Compatible Operating Systems

The software is compatible with the following operating systems and versions of Microsoft®
applications.
P-touch Editor Version 4.1, P-touch Libr%ry and Pri%ter Driver
Microsoft® Windows® 98 SE, Microsoft~ Windows™ Me, Microsoft® Windows® 2000
Professional and Microsoft™ Windows™ XP (Home/Professional).
Add-In Soft\%are for MS Word/Excel/Outlook
Microsoft ~ Word 97/2000/2002/2003, Microsoft® Excel 97/2000/2002/2003,
Microsoft® Outlook® 2000/2002/2003.

Installation Precautions

» Do not connect the USB cable to a personal computer until the software has been installed.

* When using Windows™ 2000 Professional and Windows™ XP (Home / Professional), log on as
an administrator before installing the software.

* When you are installing the software from the CD-ROM, the following dialog box may appear on
the screen. If so, click [OK] and reinstall the software from the beginning.

Feature transfer error |
Error: -1603 Fatal error during installation,

Consult Windows Installer Help (Msi.chm) o MSDM For more information.

Software Overview
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Installing the Software

The installation procedure differs depending on the operating system running on your personal
computer. Refer to the installation procedure for the appropriate operating system to install the
software.

®

@ Refer to “When using Microsoft® Windows® 98 SE” on page 16 for the installation procedure for that

operating system.

JHVMLI0S ONITIVLSNI @

When using Microsoft® Windows® Me/2000 Professional/XP (Home/Professional)

1 start your personal computer and insert
the CD-ROM into the CD-ROM drive.
A dialog box appears briefly while the Preparing to Install...
InstallShield™ Wizard prepares for ity ton ol Mo
installation. When the preparation is process. Flessenat
complete, the InstallShield Wizard
welcome dialog box appears.

InstallShield Wizard

Checking Dperating System Yersion

L LTI LTI LI )

* It may take a short time for the dialog box
Q to appear.
« If the program does not start and the
dialog box does not appear, navigate to
the contents of the CD-ROM, and then

double-click the “Setup.exe” icon.
2 Click [Next] to begin installation. [E——
The License Agreement dialog box
appears.

InistalS <geok [ (i3] Cancel |

Installing the Software
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INSTALLING SOFTWARE

3 Carefully read the license agreement. If T
you agree to the terms and conditions
of the license agreement, click [Yes] to
continue installation.

The Customer Information dialog box

SOFTWARE:  Pitney Bowes P-touch Edior
41

appears.

EndUser License Agreerent for itney Bowes Software
IMPORTANT-PLEASE READ CAREFULLY:

This Endser L (EULA")is alegal
ot lmitd to natural person and legal enity) and Piney Bowes Inc.[*Piney Bowes", which
(qovems your use of the software described inthe abave ('SOFTWARE") The SOFTWARE.
includes th Nt or Yes'

b

Install) ook || ves Mo

4 Enter your “User Name” and the pr———
“Company Name”, and then click
[Next].

The Setup Type dialog box appears.

Tnstal5 <ok || o> Cancel

Installing the Software
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5 Sselect the type of setup you prefer. [E——

Change the default destination folder if
you wish to place the program files
elsewhere, and then click [Next].

* Click [Browse] to select an alternate
Q destination folder.
* Select “Custom” to install a particular
feature. For example, to install the printer
driver only.

The following items will be installed.

Typical

JHVMLI0S ONITIVLSNI @

<ok || o> Cancel

* P-touch Editor « P-touch Library « Fonts
* Help -« Clip Art « Auto Format Templates
* Layout styles + Add-Ins + Manuals -+ Drivers

Custom

Click [Next] and select the features you [E——
want to install on the Select Features
dialog box.

Check on to select and off to unselect the
items to be installed.

The Add Shortcut dialog box appears.

<ok || o> [ Concel |

Specify where to add shortcuts (for [E——
easy, one click access) for the Pitney
Bowes software, and then click [Next].

If you do not want a shortcut created for an
Q area, clear the check box for that area.
Clear all check boxes to add no shortcuts.

The Start Copying Files dialog box
appears.

<ok || o> Cancel

Download from Www.Somanuals.com. All Manuals Search And Download.
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INSTALLING SOFTWARE

7 Review the settings to ensure all are
correct, and then click [Next]. If the
settings are incorrect, click [Back] to go
back and correct.

InstaliShield Wizard

Name:Michael Srith
Company:ABC company

E:AProgram FilestPiney Bawes,

Typical The wilbe installed with the st common aptions.
[The following fat ed |

P

* The InstallShield Wizard completes

InstallShield Wizarc
preparations for installing the software,
and then the Setup Status dialog box
appears.

« After all files necessary to install the P-
touch Editor have been copied and
registered, the Driver Setup dialog box
appears.

tney Bowes LPS-1)

Install the printer.

Connect Pitney Bowes LPS-1, and then tum it on

The Driver Setup dialog box does not
Q appear if “Driver” is not selected in
Custom installation.

‘ | TR

8 When the Driver Setup dialog box
instructs you to connect the LPS-1,
plug the connector on the USB cable
into the USB port on the back of the
LPS-1.

Installing the Software
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9  Check that the LPS-1 is turned on, and then plug the
connector on the USB cable into the USB port on your

personal computer.

When the LPS-1 is recognized, the installer proceeds with

the driver software installation.

Q

When connecting the LPS-1 to a personal computer via a
USB hub, a proper connection may not be possible due to
the type of hub used. If this occurs, connect the LPS-1
directly to the personal computer.

When using Microsoft® Windows® Me

. A Copying Files...
The error dialog box shown to the right may
appear during the installation. g The file ‘phfilo. dil' was not found.
If this dialog box appears, click [OK].
installed on. Windows needs the disk labeled 'Pitney

The software will automatically make the
appropriate settings, so it is not necessary to
change these settings.

Bowes Inc. Driver Disk! ko continue. This
disk may be provided by your computer or
device manufacturer.

LCopy files from:

J:4P-touchE nglishiD

3

x

5]
Cancel

Skip File
Details...
Browse..

After the printer driver installation is completed, the User Registration dialog box appears.

10 click [Finish].

Installation of the P-touch Editor software
is now completed.

Q

You may be required to restart your
personal computer after installation.
Select one of the restart options and click
[Finish].

IShield Wizard Complete

<gack[[ Fiin

—

Download from Www.Somanuals.com. All Manuals Search And Download.
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INSTALLING SOFTWARE

When using Microsoft® Windows® 98 SE

1 Sstart your personal computer and insert
the CD-ROM into the CD-ROM drive.
A dialog box appears briefly while the
InstallShield Wizard prepares for
installation.
When the preparation is complete, the
InstallShield Wizard welcome dialog box
appears.

InstallShield Wizard

Preparing to Install...

Pithey Bawes Softwate Setup s prepating the InstalShield
Wizard, which will guide you thiough the program sefup
process. Please wat

Prepaing ta Install

I

+ It may take a short time for the dialog box
Q to appear.

« If the dialog box does not appear,
navigate to the contents of the CD-ROM,
and then double-click the “Setup.exe”
icon.

2 Click [Next] to begin installation.
The License Agreement dialog box
appears.

Inistalld [ coeox J[ [Hiez) [ Concel |

3 Carefully read the license agreement. If
you agree to the terms and conditions
of the license agreement, click [Yes] to
continue installation.

The Customer Information dialog box
appears.

ement o1 Piney Bowes Soltware

IMPORTANT-PLEASE READ CAREFULLY:

Install5 <ok || ves

Installing the Software
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4 Enter your “User Name” and the
“Company Name”, and then click
[Next].

The Setup Type dialog box appears.

Install5 [ cgook J[ o> | [ Concel |

5 select the type of setup you prefer.
Change the default destination folder if
you wish to place the program files
elsewhere, and then click [Next].

* Click [Browse] to select an alternate
Q destination folder.
* Select “Custom” to install a particular
feature. For example, to install the printer
driver only.

The following items will be installed.

Typical

* P-touch Editor « P-touch Library ¢ Fonts
* Help -+ Clip Art » Auto Format Templates
* Layout styles  * Add-Ins * Manuals ° Drivers

Install5 <ok || e Cancel

Custom

Click [Next] and select the features you
want to install on the Select Features
dialog box.

Check on to select and off to unselect the
items to be installed

The Add Shortcut dialog box appears.

Install5 <ok || e Cancel

Installing the Software
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INSTALLING SOFTWARE

6 Specify where to add shortcuts (for easy,
one click access) for Pitney Bowes
Software, and then click [Next].

Add shortcut

If you do not want a shortcut created for an
Q area, clear the check box for that area.
Clear all check boxes to add no shortcuts.

The Start Copying Files dialog box appears.

7 Review the settings to ensure all are
correct, and then click [Next]. If the
settings are incorrect, click [Back] to go
back and correct.

Name Michesl Smith

C:\Program FiestPiney Bowes\

Typicak The applicaton vl be instaled with the mast common oplors.
[The folowng feature i staled.

Ptouch EdiorVer &
~Pouch Edtor

- Pouch Libray
~Forts

“Help

Install§

* The InstallShield Wizard completes InstaliShield Wizard
preparations for installing the software, and
then the Setup Status dialog box appears.

Preparing to Install...
Pitney Bones Pouch Editr Version 4.1 Selup s prepaiing

the InstalShicid Wizerel, which wil guide you thiough the
program setup process. Please wait

Configuring Yindows Installer

C

« After all files necessary to install the P- Driver Setup [Pitney Bowes LP5-1] =]
touch Editor have been copied and Z
registered, the Driver Setup dialog box
appears.

Install the printer.

Connect Pitney Bowes LPS-1, and then tumn it an,
The Driver Setup dialog box does not

Q appear if “Driver” is not selected in
Custom installation.

< Back et

Installing the Software
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8 When the Driver Setup dialog box
instructs you to connect the LPS-1,
plug the connector on the USB cable
into the USB port on the back of the
LPS-1.

JHVMLI0S ONITIVLSNI @

9 Check that the LPS-1 is turned on, and
then plug the connector on the USB
cable into the USB port on your
personal computer.

The Add New Hardware Wizard dialog box
appears.

When connecting the LPS-1 to a personal

Q computer via a USB hub, a proper
connection may not be possible due to the
type of hub used. If this occurs, connect the
LPS-1 directly to the personal computer.

10 click [Next]. Add New Hardware Wizard
The next Add New Hardware Wizard
dialog box appears.

This wizard searches for new drivers for:

LPs-1
The name of the detected hardware shown

Q in the dialog box may vary depending on
your operating environment.

A device driver is a software program that makes a
hardware device work.

ik [TWe ] | caned |

11 ciick [Next].
The next Add New Hardware Wizard dialog

box appears.

‘what do you want Windows to da?

@ Search for the best driver for your device.
[Recammended).

" Display a list of all the drivers in a specific
location. so you can select the driver you want,

< Back I Mext > I Cancel

Installing the Software
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INSTALLING SOFTWARE

12 click [Next]. Add New Hardware Wizard
The next Add New Hardware Wizard dialog
box appears.

‘whindowes will search for new diivers in its driver database
on your hard drive, and in any of the following selected
locations. Click Next to start the search.

The settings displayed on the screen may T lorpy dik dives
Q vary depending on the operating

environment the software is being
installed on.

The software will automatically make
the appropriate settings, so it is not

necessary to change these settings.

™ CD-ROM diive
I= | icrosoftiwindaws Updste

¥ Specify a Jocation
IG.\F'TUUCH\ENGUSH\DHNEHS\LFS'T\W|N j

Browse..
< Back I Mext > I Cancel |

13 click [Next]. Add New Hardware Wizard
The next dialog box appears. The
remainder of this procedure varies
depending on the dialog box that appears
next.

windows driver file search for the device:

LISE Printing Support

“windows is now ready ta install the best driver for this
dewice. Click Back to select a different driver, or click Nest
to continue.

The name of the detected hardware
Q shown in the dialog box may vary
depending on your operating

environment.

Location of driver:

E‘ G:A\P-TOUCHAEMGLISH\DRIVERSALPS 14w

<Back [T News || Cancel

Installing the Software
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14 Proceed with one of the following.
BWhen the Add New Hardware Wizard
dialog box appears.
Click [Finish].
The new hardware has been detected.
Return to step 10.

BWhen an error dialog box appears.
Refer to Error Recovery on page 23 to
correct the error.

BWhen the Add Printer Wizard dialog box

appears.
Click [Finish].

The new hardware has been detected. Go

to step 15.

Add Mew Hardware Wizard

% USE Printing 5 upport

“windows has finished instaling the software that pour new
hardware device requires

[ ]
z
(7]
-
>
=
c
=z
®
[72]
o
b
E
>
A
m

< Back " Finish Caneel |

Pitney Bowes LPS-1

This printer could not be installed. Guit all programs, restart Windows, and then ty again. If
the problem persists. contact your system administrator

Add Printer Wizard

*fou can type a name for this printer, o you can use
the name supplied below. when you are ready, click
Finish to install the: printer and add it to the Printers
folder.

Erinter name:

*our Windows-based programs will use this printer as the:
default printer,

Bk || Fnsh | eneel |

2

15 click [Finish].

The User Registration dialog box appears.

Download from Www.Somanuals.com. All Manuals Search And Download.

Add New Hardware Wizard

Fitney Baowes LPS-1

‘windowes has finished installing the software that your new
hardware dewice requires.

N | Cancel
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INSTALLING SOFTWARE

16 click [Finish].
Installation of the P-touch Editor software is
now completed.

You may be required to restart your
personal computer after installation.
Select one of the restart options and click
[Finish].

Installing the Software
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°

W Error recovery (when installing printer driver on Microsoft® Windows® 98 SE) &
-

1 Click [OK] . Pitney Bowes: LPS-1 B 'E
The Driver Setup dialog box appears. & This pinter ooud ot be nstaller. Qi all rograms,testat Windlowws anel ther iy again I >

the problem persists, contact your system administratar, 0

»

o

8

-

2 Click [Cancel]. Diiver Setup [Pilney Bowes LPS-1) E
The Confirmation dialog box appears. S r;Pr

Connect Fitney Bowes LPS-1, and then tum it on.

ciak | e | [

3 Turn the LPS-1 off, and the click [Yes]. Confimation =]
The dialog box displayed before beginning @ N stalation o el vy b complted  ng : aga, 3 ofen
to install the printer driver appears.

To revert the unit to an environment where the printer can be installed. tun off the printer.
and then click [¥es)]
To quit whis leaving the unit as it is, slick [No].

4  Turn the LPS-1 on.
The Add New Hardware Wizard dialog box
appears and you can resume installation
from step 10.

< Back ezt

W Re-installing the printer driver

If you ever need to re-install the printer driver, a printer driver installer that installs the printer driver
only is provided on the CD.

To start,double click the "D_SETUP.EXE" icon in the root directory of the CD to start the printer

driver installer, and then simply follow the directions in the dialog boxes displayed to install the
printer driver.

You can also follow the above procedure to install the LPS-1 printer driver on additional computers with
Windows 98 SE installed.

Installing the Software
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INSTALLING SOFTWARE

Uninstalling Software

If for any reason you need to remove the software from your personal computer, follow these steps
to uninstall the software.

Uninstalling P-touch Editor Version 4.1

This procedure removes the P-touch Editor software and associated software files. The printer driver
is not removed by this procedure.

1 start (— Settings) — Control Panel — Add or Remove Programs
— Pitney Bowes P-touch Editor Version 4.1
— Change/Remove (Add/Remove...)

The InstallShield Wizard dialog box appears.

2 Select “Remove” and then click
[Next].
The Confirm Uninstall dialog box
appears.

Tnstal5 <ack || o> Cancel

3 click [OK] to confirm the unistall.
The Setup Status dialog box appears.

Confirm Uninstall

Da you want to completely remove the selected application and all of its Features?

Cancel

After the software is removed from your Instlshiotd Wizar
personal computer, the Maintenance
Complete dialog box appears.

InstallShield Cancel

Uninstalling Software
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4 cClick [Finish] to complete the
uninstall.

InstaliShield Wizard

The uninstall process is now completed.

Uninstalling the Printer Driver
This procedure removes the printer driver from the personal computer.

1 Turn off the P-touch and remove the USB cable from your personal computer.

2 Open the Printer control panel (Printers and Faxes for Windows® XP (Home/
Professional)).

Q For details, refer to Windows Help.

3 Select the Pitney Bowes LPS-1 icon

B Printers and Faxes

and then select “Delete” from the Bt Wew Favorles ook teb r
“File” menu. Pg”tg“ | Dseah [ raders | [

Refer to Windows Help for other methods Paus pinting = g
Q of removing a printer driver from your sharig..

Use Prirter Offline

personal computer.

Add Printer
Server Properties
Sekt Up Faxing

shartcut L

me
Properties

Close

Il Other Places

»
i

Uninstalling Software
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CREATING LABELS

Overview

This section describes the general procedure for creating labels using your LPS-1.

Refer to the sections indicated for details and additional information related to each operation.

1 Insertthe appropriate LA Roll.
4 . 4 N
Select the appropriate LA Roll for the label you are Insert the LA Roll.
creating.
[Label]
i iy
G /
2  Enter the text.
There are two main methods of entering text on the label.
(" Enter text into a Microsoft Office software )

Enter text with P-touch Editor our easy
to use label creation software.

{P-touch Editor 4.1 - [addresslabel.(b1]

[ioox =] & @ 2
e —— e )
5 P 3 ([0 2w s e el <]

s o) @ )

Mr. WalterFreeman
4555 Cumberland Pkwy
Anytown, USA 95093

application and use our Add-In feature.

2 sl 2

Mr. Walter Freeman

4555 Cumberland Pkwy
Anytown USA 95063

ot s

p. 28 or P-touch Editor Help
- J

p. 45 or P-touch Editor Help

N

J

Overview

Download from Www.Somanuals.com. All Manuals Search And Download.
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3 Edit the label.

P-touch Editor provides a variety of editing functions.

4 Use the tools in the Draw toolbar and Object dock to edit the label. )
Draw toolbar Object dock
Bl
Provides tools for Eﬁ = The object dock
drawing graphics NI contains icons for
on the label. s Mr. WalterFreeman functions tg add
0/ 4555 Cumberland Pkwy text, graphics,
2| Anytown, USA 95093 tables, frames and
5 other decorative
objects to the label.
L —
P-touch Editor Help
(& J
4 Print the label.
( A ( The label is printed from the LPS-1 )
Click & Pint e label is printed from the -1.
Fitney Bowes LPS-1 ﬁ
— Mr. WalterFreeman
! I | E} 4555 Cumberland Pkwy %77 =g
[ I = Anytown, USA 95093
p. 31 p. 31
(& J - J
Overview

Download from Www.Somanuals.com. All Manuals Search And Download.
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CREATING LABELS

Starting P-touch Editor

1 To start P-touch Editor, click the Start .,
button on the task bar, point to All E] Pitney Bowes
Programs (or Programs), point to Pitney
Bowes P-touch Editor 4.1, and then
click P-touch Editor.

You can also start P-touch Editor by
double-clicking the short-cut icon on the
desktop or clicking the short-cut icon in the
Quick Launch Tray if these were created
during installation.

% Windows Catalog

% windows Update

When P-touch Editor starts, the layout selection dialog box appears.

2 Selectan option in the dialog box, and
then click [OK].

Refer to P-touch Help for details of the i e
Q options available when starting P-touch. &l  vorssoome
@:‘ " Open the Last Layout Used
B, © o o

™ Do Not Display This Dislog Again

Carcel

Starting P-touch Editor
Download from Www.Somanuals.com. All Manuals Search And Download.




Using P-touch Editor

After installing and starting the software, you are now ready to create your own labels.
While you can create a wide range of labels using P-touch Editor, there is generally a common work
flow for creating any label.

Select the type and size of label > Entertext > Apply formatting to text >

Add decorative objects to the label > Print the completed label

Each process in this work flow is described in the following sections.

Layout Window

The layout window appears after P-touch Editor starts and you select the type of layout from the
layout selection dialog box. Some of the most commonly used features of the layout window are
described below. We will be using these features in the examples in the following sections.

P-touch Editor 4.1 - [Layout1]

Fle Edit Wew Database wWindow Help E, x
o o -
1T Ho- - ds ) By T % v%h%’-’)
e | 455 | [Standard Address Label [T %! [Times Newhomen <] 16 =] XI| LabelLis e N
2 20 & Haa|pe 2 (s r|o|a|me| s [K<elu] ne 2%
&l Rfreees] i B Bz = ] ] 8y
g ) TRAFTIY AV TV PRI T EA T T T ET R T T s
A
A -
N Mr. Walter Freeman
3 — O 4555 Cumberland Plewy
al Anytown USA 95063 ! -5
(@]
.Gﬁ [ e T ottt i
= Date Title Bady Code [Memal X
6 ERARIEIIA M. v/ alter Freeman iiiiaﬂ'"ﬁg"j”g;ﬁ%y |
2399 Pacific Awenue #23
4/12/2004 M. Bab Goodman Anptann, USk >
94115 -
s . e
For Help, press F1 H—/

1. Standard toolbar
Provides icons for file, print, edit and view functions.
2. Property dock
The property dock contains the Print, Page, Text, Layout and Database property boxes for setting
the font, format, etc. Click on the buttons at the left of the dock to display and close the
corresponding property box.
3. Draw toolbar
Provides tools for drawing graphics on the label.
4. Layout work area
The layout work area displays the label and imported objects as you edit the label contents.
5. Object dock
The object dock contains icons for quick access to functions for adding text, graphics, tables,
frames and other decorative objects to the label.
6. Label List/Database window
Displays data imported from a database or registered in the Label List.

Using P-touch Editor
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CREATING LABELS

Creating an Address Label

This section describes the process of creating an address label as an example.

In this example we will create a standard sized address label with the addressee’s name in bold and
a slightly larger font size, and with a simple single-line frame with rounded corners.

1 Inthe Page properties box, select
Standard Address from the pull-down

P-touch Editor, 4.1 - [Layout2]
File Edt View Insert Format Tool Layout Window Help

list of label types L-odashse|4n8 THR: -lsew
The tape length and width settings are i | G @ =
automatically set to the size of a standard = Lo i e

address label. E;‘;;nﬂ;;mbe\

\isitor Name Badge Label
ED/DvD Label

@ If the Page property box is not displayed in
the Property dock click @ to open it.

2 Click the Text icon [A] in the Object ) :

dock to create a text box, and then type
in the name and address. L :

“Walter Freeman
C Transportion Corporation
1555 Cumberland Plowy
E e |

95093
2

[ et Jilo] 11« >

3 Sselect the name (the first line of text) ] [ ] = B ool
i I s T HE JJ
and then apply bold and slightly larger el & . OIS

font size settings using the Text o — T E

properties box. @

The settings are applied to the selected el Frea
text. (B T Sain
The label should now be ready for printing. town, US4 55093
Refer to Printing the Label for further

details.

Q Ifthe Text property box is not displayed in the
Property dock click [Al| to open it.

Using P-touch Editor
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Printing the Label

We will now print the label created in the earlier example.

1 In the Print properties box, select the number of Pitriey Bowes LPS-1
copies to be printed (1) and then click = rin |.

The label is printed.

| =
Q If the Print property box is not displayed in the Property dock [ = Pint i:’"z'l =

click ﬂ to open it.

Ix

=

[}

2 Cutoffthe printed label using the CUT lever.

When using the LPS-1, make sure that printing is completed
@ before cutting the label with the CUT lever. Attempting to

cut the label before printing is completed will result in an

error. If an error occurs, turn the power off and then on again

to clear the error.

B Printing options and label cutting print 8]
Click [2] in the Print properties box to open the Print dialog A

box and select printing options.

Setting
Mirror Printing

Name Fitney Bowes LPS-1 m
Localion:  USBODT -
Duput [Sandsg <]

Options [JMimar Printing
v 0utput Directly ta Printer Driver L
#ec A

Copies

Numper |1 =

o Cancel

Print Options

Details

Prints a mirror image of the label. Use this option clear tape to
create labels that can be applied to the inner surface of glass
etc. and read from the outside.

Output Directly To Printer Driver

Sends the data directly from the application to the printer driver.
We recommend that you leave this box checked when printing
labels.

Copies

Selects the number of copies to be printed.

When printing a label you can select whether priority is given to print quality or print speed.
Q When Printing Speed over Quality has been checked, some objects may not print or the printed image
may appear slightly different.

Click _ proseries.. | to open the PB LPS-1 Properties dialog box and then select one of the Quality radio

buttons.

Using P-touch Editor
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CREATING LABELS

Saving the Label
You can save the label you have created in a file for later use.

1 click W in the Standard toolbar.
The Save As dialog box appears.

Q When the current label layout has already been saved, changes are saved to the existing file name.

2 Navigate to the folder where you want to save the
file, enter the file name, and then click [_s==_|. e[St =] + @ ok B
The label layout is saved in the location specified.

Fiename:  [adress bl S50
Save s bpe: [Loyou Fie (' bl o |

B About file names

File names can be up to 255 characters long, and cannot contain the following characters.
« Slash (/).

Backslash (\).

Greater than or less than symbols (>, <).

Asterisk (*).

Question mark (?).

Double quotations (").

Pipe symbol (|).

Colon (2).

Opening an Existing Label File
Label layouts that have been saved to a file can quickly and easily be opened and used again.

1 Click &/ in the Standard toolbar.
The Open dialog box appears.

2 Usethe drop down menus to navigate to the folder

containing the target file, select the file, and then Lockin [@amer =] « B10F B
click . [ address bl

The file is opened and the label layout is displayed in
the layout window.

Flename:  [adress bl bl
Fies of ype: [Loyout Fie (" bl o |

Using P-touch Editor
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Creating Bar Code Labels
You can create labels with bar codes for use with cash registers, stock control systems or other bar
code reader systems.

1

In the Page properties box, select Normal Format from the pull-down list of label types.
The tape length and width settings are automatically set to the size of a standard address label.

@ If the Page property box is not displayed in the Property dock click ﬂ to open it.

Click the [I] in the Object dock.
The Bar Code Properties dialog box appears.

Click the [Protocol] tab to open the Protocol page, and
then select a bar code protocol from the “Protocol.”
list box.

A description of the selected protocol appears below the
Q “Protocol:” list box.

T [ ]

Click the [Setup] tab to open the Setup page, and then
select any bar code format options for the selected
protocol.

The options that can be chosen may differ depending on the
Q protocol selected.

Click the [Input] tab to open the Input page, type the
data for the bar code in the Data text box, and select
any options that are available for the selected protocol

The options that can be chosen may differ depending on the
Q protocol selected.

It | prtool] seup |
Potosel CODE128

#of Characters : Auta

Cor

D
No. 1234-5678#9]

ST139V1 ONILVIHO @

2

Click [OK].
The bar code appears on the label in the layout work area.

Hor 1234567589

Download from Www.Somanuals.com. All Manuals Search And Download.
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CREATING LABELS

Q * Pitney Bowes shall not assume any responsibility for any loss or damage caused by bar code labels being
misread.

» If the bar code reader is not able to read bar code labels printed using the "Give priority to print speed"
option, try using the "Give priority to print quality" option.

* The bar code reader may not be able to read bar code labels with narrow bar codes.

* The LPS-1 is not designed exclusively for creating bar code labels. Always check that bar code labels can
be read by the bar code reader.

* Always use the largest bar code size possible. The bar code reader may not be able to read bar code labels
with small bar codes.

+ Continuously printing a large number of labels with bar codes can overheat the print head, which may
affect printing quality.

* For best results, print bar code labels in black on a white label. Some bar code readers may not be able to
read bar code labels created using colored labels. Always check that bar code labels can be read by the bar
code reader.

+ To make changes to an existing bar code in a label, double-click the bar code to open the Bar Code
Properties dialog box and change the settings.

* You can create bar code labels even more efficiently by connecting to a database and retrieving data for
several labels. Refer to page 52 or P-touch Editor Help for details.

Pitney Bowes label printers are not designed specifically as bar code printers. The following suggestions are
@ recommended when reading/printing bar code labels:
* Please verify the bar code readability with your specific bar code scanner.
* Bar codes should be printed in black on white labels. The bar code reader may not be able to scan labels
created with other substrate colors.
* The bar code width should be set to the largest dimensions possible. If the bar code size is too small, the
bar code reader may not be able to scan the bar code.
* The entire bar code image, including left and right margins, must be within the dimensions of the label
image area.
Please note that the foregoing is solely for your information. This is not a warranty or representation about
the fitness of label printers to print bar code labels or the quality or legibility of bar code labels printed with
your label printer. Pitney Bowes and its affiliates specifically disclaim any and all damage, loss and liability
arising from the use of bar code labels printed by a label printer.

Using P-touch Editor
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Creating Other Types of Labels
The following are examples of the variety of labels that can be created using P-touch Editor and
some optional features. Refer to How To in the online P-touch Editor Help for further details.

°
2]
)
m
>
=
=
@
-
>
™
m
m
(7]

Sample | Options
1: Making an address : = o
label with P-touch L8] Cooration + Printing

. 100 Somerset Corporate Blvd. . Savin a |a out
Editor Bridgewater, NJ 08807-0911 9 Y

2: Changing the font of the

. Mr. Michael Smith . i
address label created in LB Coponaton Changing the font
lesson 1 100 Somerset Corporate Blvd. + Adjusting objects

Bridgewater, NJ 08807-0911

3: Making an address
H Mr. Michael Smith .
label by using an Add-In LBI Corporation . US|ng Add-In
100 Somerset Corporate Blvd
Bridgewater, NJ 08807-0911

4: Making a label by using R
the label list e + Using the label list

5: Making a label by using

I |
alayout style + Editing and saving a layout

Mr. Bob Goodman Style

2399 Pacific Avenue $23
San Francisco CA
94115

6: Making a label by using
a database ‘

o o « Linking with an Excel file
IR LUy « Merging into a layout

7: Making a banner or sign

with continuous length ‘@NO SMOK|NG®‘  Specifying the label length

* Inserting clip art illustrations

tape o~
8: Making I_abels us?ng.the ‘Information File ’IHInformation File 2‘ * SPeCifying a Numbering
Numbering function: field and printing
9: Making address labels . —_—
; + Selecting a protocol
contains a bar code JNUINRY e e
10:Making a vertical label m
with continuous length Mr. Michael Smith - Using tape as vertical | -
orporation
tape Srgeaer 10 G911 direction

11:Making an address
label t?y using the Auto GEmergency . * Using the Auto Format
Format function function

12:Making a label by using T
the P-touch Library LBI Corporation « Using the P-touch Library

100 Somerset Corporate Blvd.
Bridgewater, NJ 08807-0911

Using P-touch Editor
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CREATING LABELS

Using Help
P-touch Editor has its own Help application that offers further detailed information on the features
available with P-touch Editor and how to use these features.

W Opening Help

1 Start P-touch Editor. Refer to “Starting P-touch Editor” on page 28.
The layout window appears.

2 Select “P-touch Editor Help” from the Help menu or use F1.
The P-touch Editor Help window appears.

“touch Editor 4.1 Help.

o g
Hide Piint __Optior
2 —< Cortenis | index | Search| Favorkss | Ve
Lo Ediore 1 e =
= @ HowTo W
# @ Advanced Settings - -
= @ Trousnootng Editor Version 4.1
+ @ Gotothe other Help Sections
[ comymntinformaton “The full version of the User's Guide is available as a .pdf file and is located in the
Manuals section of the Pitney Bowes P-touch Editor 4.1 programs directory.
To view, please click on Start .... Programs (XP users: All Programs) ... Pitney Bowes 4
P-touch Editor 4.1 .... Manuals.
3 —
How To
Creating and printing commonly used labels.
=] Advanced Settings
é Settings for using P-touch Editor more efficiently.
Troubleshooting
Provides information for corecting problers that oceur.
Help topics
Go 1o the P-touch Library Help
N\
(C)2004 Pitney Bowes Inc. , (C)2003-2004 Brother Industries, Ltd. All right reserved
1. Toolbar
Contains quick and easy access icons used in Help.
2. Tabs
Each tab provides a different search method for finding information about the P-touch Editor.
3. Menu

Displays the information choices for each tab.
4. Topic Area
Area of the screen where information on each of the topics is displayed.

Using P-touch Editor
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H Printing Help
The contents of the Help topics can be printed to a standard printer (not the LPS-1).

1

Select a topic in the Contents tab.

ST139V1 ONILVIHO @

Click on the toolbar.
The Print Topics dialog box appears.

Select the range of topics to be printed, and Print Topics
then click [ ].

=l *Y'ou can print the selected topic or all the topics in the
The Print dlalog box appears. zelected heading. What would you like to do?

& Print the selected topic
" Print the selected heading and all subtopics

()3 I Cancel

Select any options for your standard printer, and then click [t ].
The specified Help topics will be printed.

Using P-touch Editor 37
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CREATING LABELS

The Label List

The Label List is a built-in database for storing information from previously created labels or for
potentially new labels.

How the Label List Works

The Label List is displayed in the Label List window, and works similarly to a Database connection.
Refer to “Using a Database” on page 52 for a details about conecting to a database. However, with
the Label List, the database cannot be imported and can only be exported in CSV format, but records
can be added, deleted, and edited (note that the fields are however fixed).

Views

The Label List can be displayed in either Record View or Form View.

To change from one view to the other, right-click in the Database window, and then select either
“Record View” or “Form View” from the associated menu.

H Record view
Displays a list of records and their associated data for each record in the Label List.

Coae o o Tt e THerss THamet—— 2.

4555 Cumbetland Pluy
Anylown, US4 95093

4710/2004 Mr. Waler Freeman

1 J—— o

%115

1. Record selector
Clicking the record selector selects the entire record. The record currently selected is indicated

by the »| mark.
2. Field selector

Displays the field name. Clicking the field selector selects the entire column.
3. Cell

Displays the field data for each field in a record.

Once fields are merged into a label layout, the corresponding data appears in the label when a
record is selected. Simply select a different record to change the contents of the label.

* Each row in the list indicates a record.
Q * The font used in the record view can be changed by changing the settings on the [Database] tab of the
Options dialog box. From the “Tool” menu, select “Options” to open the Options dialog box.
* The height of a record can be adjusted by dragging the record divider line between records in the record
selector column. Similarly, the width of a field can be adjusted by dragging the field divider line between
fields in the field selector row.

The Label List
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°
. o
B Form view ﬁ
Displays the selected record data in a form rather than as a list. >
-
Field name Field data %
L [ i ©
Title(B) Mr. Bob Goodman >
Body(C) iis;?a ;:cncs ﬁ eeeee #23 %
m
s P
et
o)
o
Mot
-
NdemotiL

Using the Label List

As an example we will create a set of address labels using the Label List.

Before beginning, create a new layout and select the label size. Refer to “Creating an Address
Label” on page 30. The label list would be used when a user wishes to print (reprint) a label
containing the stored information.

W Opening the Label List

1 Click the File menu, point to Database, and then click Label List.
The Label List window appears.

Date| Ttk Body Code |Memol Memc2 | Mema3 | Memat

M Entering data
In our example we will use the Label List view, the Title field for the name and the Body field for the
address on a label.

1 Double-click on the Title field to place the cursor in the field, and then type in the name.

Date] Tl Body Code |Memol Memc2 | Mema3 | Memat

b anov0s

2 Double-click on the Body field to place the cursor in the field, and then type in the
address.

Date] Ttk Body
4555 Cumbetland Plusy
Anylown, USA

Code |Memol Memc2 | Mema3 | Memat

b 4/10/2004 Mr Walter Freeman

< ] >

@ To enter a new line in a cell, hold down the [Ctrl] key and press the [Enter] key.

3 Repeat this for all necessary fields.

The Label List
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CREATING LABELS

4 To add the next record, right click in the Label List window, and select “Create New
Record” from the pull down menu.

T DT ) e Record yew T THemet THemo Hamo3 TWemed

Form View
b o e e S

Delte Record
a
«
paste
ascending Order
Descending Order

Merge into Layour.
<

A new record appears in the list.

[Body | Code [ Memot [ Memo2. |Memc3 | Memod
4555 Cunbeand Py
471012004 iy WskerFreemen 4555 Dunbats as0s3

5 Enter the name and address, etc., in the new record.

Date| Tite [Bods | Code | et | Memo2 | Mema3 Mero#
¥ 4710/2004 M Andrew McCard peiii as008
471012004 M Walter Freeman ggiwzzv/\:nd Pruy 95093

6 Repeat steps 4 and 5 to add more records.

The Label List
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Creating Labels Using a Layout Style and Data from the Label List
The label layout can now be created using the fields in the Label List as a guide.

B What is a Layout Style?

+ A Layout Style lets you easily use a variety of previously registered label layouts.
* You can also register new layouts you have created and quickly and easily recall these for use

again later.
B When is this useful?

* You can easily create labels by simply selecting a Layout Style then just entering text in the layout

displayed in the P-touch Editor's Layout window.

+ You can quickly create and print labels using the Merge Fields function to automatically arrange
data from a Label List or database in the desired layout.

B Choosing a Default Layout Style

A default layout style can be selected for each individual LA Roll type. Initial defaults have been set

and are indicated with the word “default” as part of the Layout Style name.
To set a default layout style for a particular LA Roll type.

1 LoadtheLA Roll, for the type you wish to set the default style for, into the LPS-1.

2 Click the Format menu, and then click Apply Layout Style to open the list of available
layout styles to select from. Use the category pull down menus to select layout styles

from alternate categories.

Q If the layout style you want is not in any of the category lists, create a new layout style

(refer to the “Using a Layout Style to create a

label” section).

3 Click on the applicable layout style and Click OK. This will set the default layout style

for your loaded LA Roll type.

4 Close the window and repeat steps 1-3 for each LA Roll type.

W Using a Layout Style to create a label.

1 Click the Format menu, and then click Apply Layout Style.

The Select Layout Style dialog box appears.

# P-touch Editor 4.1 - [Layout6]
di

Tool Leyout indow Help

n T S [z -] & @57

vlolss| me #a| |u

oxt...
raming.. fRomen  w][18 =] x| LabeiLin

S= ER R
|elm] s al%l

Sheet 1

T =T Y T e s

Date Tile

Baody

=1 |» BEALJEEEH] M. Bob Goodman

000 Fleet 5t. 4230
471072004 M1, Andrew McCord Brown, USH

471072004 My Walkes Fresman Ao Cumbetand Fluy

Angtown,

L]
Applies Layout style

Cade | Memal

2399 Paciic Avenue #23 frytown, USA U115

95008

95093

piERNE!

)
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CREATING LABELS

2 Selectthe appropriate layout for the label you want to
create, and then click [_o«__|.
The Merge Fields dialog box appears.

Each label size has default Layout Style. For each, the layout
Q style used the last time for that specific label size will be
automatically saved and used the next time.

Apply Layout Style

Selectthe layou stleta be applied.

L T S = e
Style: hE P

o

On the new layout, each field has a name, indicated
in the Merge Fields dialog box as Layout Object. For
each field, assign an object from the Label List. To
assign the object, click on the Layout Object in the
left column, and the corresponding Label List
Object in the right column. Repeat for all the
objects. When finished, click to return to
the label layout and view the label.

P-touch Editor 4.1 - [Layout4]
Ele

tabase Window Lelp

Merge Fields ‘z”zl

Select the layout object with the merged object ta be changed,
then select the database field for the newly merged object

Layout Object Database Field

Title

EEErEERr TR T Y

[TimestiewRoman =] [15  «] x| [LabelLin
5\ 7|2 | | 0]

2 Prin

fafa| e ml s

Jv]

2| 3| =) =] =)= ] &) 5]y

o

Mr. Bob Goodman

2399 Pacific Avenue #23
Anytown, USA

[ Sheet1  |ni[ry

 I— |

Tet

Date| Tile TBody [Code | Memal

T 000/ e 7B

M. Bob Goadman 2339 Pacilic Avenue 423 Anytown, USA I

3000 Flest St. H230

4710/2004 Mr. Andiew MoCord Arplovm, USh

4655 Cumberland Plaay

471072004 M. Walter Fresman Anptonn, USA

For Help, press F1

Clip At

B

H Creating and registering a new Layout Style using the Label List fields
When there is no pre-designed New Layout Style for the label you want to create, you can design a

new layout and register it as a New Layout Style.

1 Click the File menu, point to New and the click New Layout to create a new layout.

The Label List
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2 To add the field from the Label List to the label layout,
click on the field selector of the field you want to add
to the label, and then drag and drop it on the layout.

A pop-up menu appears.

Pt Babn b P

RG]

Date Tie Body

> 4072004 2339 Paciic Avenue #23 Arytown,

471072004

471072004

usA

ST139V1 ONILVIHO @

3 select “Text” from the pop-up menu.

The field is added to the layout and displayed as text.

If “Bar Code” is selected, the field is added and displayed as
Q a bar code.

Bar Cade.

RG]

Date Tie Body

» 2339 Paciic Avenue #23 Arytown,

usA

Lt b Ponotnn AL

o o 5
EMt. Bob Goodman
E 0 5

> 2339 Paciic Avenue #23 Arytown,

St 4230
58

Pry

usA

4 Repeat steps 1 and 2 to add more fields to the layout.

You can add multiple fields at once by holding down the Shift
Q key and selecting contiguous field selectors.

5 Arrange the objects on the layout, and apply any
format settings to complete the layout.

Mr. Bob Goodman
2399 Pacific Avenue #23
Anytown, USA

6 Sselect Layout Style % and click ©J (Save).

The first time you register a new layout, the Add category dialog box appears. Enter a category

name. Any layouts registered by you will be stored in this category.

Download from Www.Somanuals.com. All Manuals Search And Download.
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CREATING LABELS

W Printing labels from the Label List

1 click | in the Print properties box to open the
Print dialog box and select the print options. Refer Pier —
to “Print Options” on page 31 for details. e Betty

Dutput

[CIMircor Printing
(vI0utput Directly to Printer Driver

Options:

AR 48]

Copies

Numper 1 |

Piint Range
© AlRecards
 CurertRecod & Selested Aecord(s)

" Record Range

2 Selecta Print Range option to select which records are printed.
Refer to the Print Range Options table for details.

3 click

The specified labels are printed.

Setting
All Records

Print Range Options

Details
Prints all records in the Label List.

Current Record

Prints the record currently displayed.

Selected Record(s)

Prints the record(s) currently selected in the Label List.

Record Range

Prints the records designated by the “From” and “To” range
settings.

Q * Optionally, a record can easily be printed by selecting the record in the Label List, then clicking /| in

the Standard toolbar.

* You can select multiple non-contiguous records for printing with the Selected Record(s) and Record Range
options by holding down the [Ctrl] key and selecting the desired records.

The Label List
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Using P-touch Editor with Other Applications

If during software installation the Add-In feature was selected, an Add-In function is also installed for
Microsoft Word, Microsoft Excel and Microsoft Outlook (provided these applications are installed on
your personal computer). Using these Add-In functions, you can quickly and easily create a label by
highlighting the information and clicking the P-touch icon.

+ The Add-In function can be installed to the following applications and versions:
Microsoft Word 97/2000/2002/2003, Microsoft Excel 97/2000/2002/2003, Microsoft Outlook 2000/2002/2003.

* After installing the Add-In functions for Microsoft
Word, Microsoft Excel or Microsoft Outlook, the
"Security Warning" dialog box may appear when
starting these applications, depending on the
application's security settings.

If this dialog box appears, check the "Always trust
macros from this source(publisher)." checkbox,
and then click the "Enable Macros" button.

Refer to "Help" of the application you are using for
details on security settings.

Add-In Utility
The Add-In Utilty allows you to install/uninstall the add-In function for selected programs.

To start the Add-In Ultility, click the Start button on the task bar, point to All Programs (or Programs),
point to Pitney Bowes P-touch Editor 4.1, point to P-touch Tools, and then click Add-In Utility.

| l Pitney Bowes

rning 9]

“FiiProgram Files|Microsoft OFficelOFFICET 1|STARTUPAdd-In Prou, . *

contains macros by
Pitney Bowes

Macros may conkain viruses. It is usually safe to disable macros, but if the
macros are legitimate, you might lose some functionality.

The security level is set to Hih. Therefare, you cannet enable macros
From sources that you do et krust

¥ Sy st meeras From this publiher

Disable Macros

Details. ..

Enable Macros Hore Info

My Documents

5 E-mail
Gutlook Express

B oy

@ Set Program Access and Defauls

& Windows Cotalog
& windows Update

@ s

£ Ptouch Lbrary

e

In the Pitney Bowes P-touch Add-In Settings dialog box, check the checkbox of the applications that
you want to use the P-touch Add-In with, or uncheck the checkbox of the applications that you do
not want to use the P-touch Add-In with.

& ney Bowes P-touch Add-In Settings E|

Q

Microsoft word 97/2000/2002/2003 Add-Ins
Microsoft Excel 37/2000/2002/2003 Add-Ins
Microsoft Outlook. 2000/2002/2003 Add-Ins

Caution

Add and remove Add-ns after quitting the

comesponding application,
Cancel

W Add
v Add
W add

Make sure that the applications you want to change the settings for are not running before changing the

settings.

Using P-touch Editor with Other Applications
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CREATING LABELS

Microsoft Word

You can start the P-touch Add-In and copy the highlighted data directly onto a label from Microsoft
Word. The highlighted data is copied as text and automatically added to a new record created in the
Label List. The Title and Body fields of the new record are then merged into a new label layout, which
is displayed in the Add-In Preview window.

H Creating a label using data from Microsoft Word

1 Open a Microsoft Word document and select the data you wish to place on a label. To
select the data, highlight the text.

2l exampleword. doc - Microsoft Word
Bl Edt Vew Inert Foma Toos Toble Window Hep

D@ E @ 150% - 2 4 TmesNewRoman + 12 + B 7

. g i i i 2

[Mr. Walter Freeman

4555 Cumberland Pkwy

Anytown USA 95063

Dear Mr. Walter Freeman:

Welcome to our On Call program. We are committed to providing

highest standards of service for the most positive ownership experience =
°
ﬁlm\'ever should the need arise for o
= ez

| 2

Page 1 Sec 1 1 A1d  ni ol Englsh (U5 IO

Using P-touch Editor with Other Applications
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2 Click @ in Microsoft Word’s standard toolbar.
P-touch Editor starts and the Add-In Preview window appears showing the newly created label.

Toolbar. N oo |2l 2] e [[Fe | s | &
L :heclk:;lema B R =] Recod Edt Label List Se\ecxfayaut

ST139V1 ONILVIHO @

oreviewwindow_|| I VIF. Walter Freeman
Displays a preview

ofthe abel with he 4555 Cumberland Pkwy
1 Anytown USA 95063

For Help, press Fi )

Add-In Preview window toolbar
= Print button
Bt Prints the current label.

Print Settings button
Opens the Print dialog box.

4 Check Media button
ek iedia | | Checks the size of the LA Roll currently inserted in the LPS-1.
. Change Paper Setting
J Opens the Paper Settings dialog box.
% | 2| |Zoom controls
-1 | Zoom in or zoom out on the label layout, or select the magnification using the pull-down list.

_<| »| |Previous/Next Record buttons
Recard Displays the contents of the previous/next label.

Fit

P Edit button

Edi Opens the current label in the P-touch Editor Layout window for editing.
=) Label List checkbox
et | When checked, the imported data is added to the Label List.

- Select Layout Button
seeiLwot | | Opens the Layout Style window for selecting Layout Style.
Help button
2| | Opens the P-touch Editor Help.

Close button
3 Closes the Add-In Preview window.

* Refer to P-touch Editor Help for other methods of starting P-touch Editor from within Microsoft Word.

* An error message appears if there is no data highlighted, or if the data highlighted contains an object
not supported by P-touch Editor.

* Refer to “How Microsoft Word data is added to the Label List” on page 48 for details of how the
selected data is automatically added to the Label List.

* The P-touch Microsoft Word Add-In cannot be used if Microsoft Outlook is currently in use. Close
Microsoft Outlook and restart Microsoft Word to enable the Add-In.

Using P-touch Editor with Other Applications 47
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CREATING LABELS

3 Click 2 |to print the label.

Q To edit or customize the text or label layout, click & |.
The full P-touch Editor screen appears and you can edit the label.

W How Microsoft Word data is added to the Label List
A new record is automatically created and the text in the selected data is added to the following
fields.
* The current date is added to the Date field.
+ The first line is added to the Title field.
+ All remaining lines are added to the Body field.
Date Title Body Code |Memol ~

4555 Cumberland Py
M. Walter Freeman Arplown US4 95063

AAN/2NNL Mr Bk Bandrman 2909 Pacific Susrs #97 Aritbrne 1154 g b
>

* Uncheck the "Label List" checkbox in the Add-In Preview window when you do not want to register the
Q data in the Label List.
* The data is copied onto a label formatted with the default Layout Style. To change the Layout Style, click

2 | to open the full P-touch Editor screen and edit the layout or apply a different Layout Style. Refer to
“Creating Labels Using a Layout Style and Data from the Label List” on page 41 for details.

Microsoft Excel

You can start the P-touch Add-In and copy the highlighted data directly onto a label from Microsoft
Excel. The highlighted data is copied as text and automatically added to new records created in the
Label List. The Title, Body and Code fields of the new record are then merged into a new label
layout, which is displayed in the Add-In Preview window.

H Creating a label using data from Microsoft Excel

1 Open a Microsoft Excel worksheet and select the data you wish to place on a label. To
select the data, highlight the text.

Name Address Zip Code

4555 Cumberland Pkwy

Mr. Walter Freeman 95093

Anytown, USA L
9000 Fleet St. #230
Mr. Andrew McCord Anytown, USA 95008
2399 Pacific Avenue #23
. Mr. Bob Goodman Anytown, USA 94115

5 5
€4 Wih\sheet1 (shestz { Shests / J«l Sim
Roady sunzsizis wr

Using P-touch Editor with Other Applications
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2 Click & in Microsoft Excel’s standard toolbar.
P-touch Editor starts and the Add-In Preview window appears showing the newly created label.

 P-touch Editor 4.1 - [Layout1]

ST139V1 ONILVIHO @

Mr. Bob Goodman

2399 Pacific Avenue #23
Anytown, USA
94115

Q * Refer to P-touch Editor Help for other methods of starting P-touch Editor from within Microsoft
Excel.

* An error message appears if there is no data highlighted, or if the data highlighted contains an object
not supported by P-touch Editor.

* Refer to “How Microsoft Excel data is added to the Label List” on page 49 for details of how the
selected data is automatically added to the Label List.

* Refer to Add-In Preview window toolbar on page 47 for descriptions of each button.

» When several records are selected and imported, use the Previous/Next Record buttons to preview the
label for the previous/next record.

* If you wish to import the last column of data (if numeric) into the code field, check the "Import Into
Code Field" checkbox on the "Add-Ins" tab of the Options dialog box.

* The maximum number of rows that can be selected and printed in a single print job is 500.

» When printing, the records selected to be printed will be counted from the bottom of the list to the
top. To print records 1 & 2 in a list of 10, select records 9 & 10 to be printed.

3 cClick 2 |to print the label.

Q To edit or customize the text or label layout, click 2
The full P-touch Editor screen appears and you can edit the label.

B How Microsoft Excel data is added to the Label List

A new record is automatically created for each row selected and the text in the selected data is

added to the following fields.

+ The current date is added to the Date field.

+ The content of the first cell in the row is added to the Title field.

» The content of the remaining cells in the row is added to the Body field.

+ If the last cell selected in the row contains numeric data and hyphens only, the content of that cell
can be added to both the Body field and the Code field.

Date] Ttk Body Code |Memol A
2339 Paifc Avenue 23
b 4/12/2004 M. Bab Goodman Arylown, US4
%115
000 Fleet 5t H220
4/12/2004 Mr. Andren McCord Anylown, USh
08

nnnnnn
5033
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CREATING LABELS

+ Uncheck the "Label List" checkbox in the Add-In Preview window when you do not want to register the
Q data in the Label List.
+ The data is copied onto a label formatted with the default Layout Style. To change the Layout Style, click

2| to open the full P-touch Editor screen and edit the layout or apply a different Layout Style. Refer to
“Creating Labels Using a Layout Style and Data from the Label List” on page 41 for details.

Microsoft Outlook

You can start the P-touch Add-In and copy the highlighted data directly onto label from Microsoft
Outlook. The highlighted data is copied as text and automatically added to new records created in
the Label List. The Title, Body and Code fields of the new record(s) are then merged into a new label
layout, which is displayed in the Add-In Preview window. Data can be imported from the Contacts,
Calendar, Deleted Items, Drafts, Inbox, Journal, Notes (not including the Notes dialog box), Outbox,
Sent Items and Tasks windows.

M Creating a label using data from Microsoft Outlook

1 Open Microsoft Outlook Contacts and select the data you wish to place on a label. To
select the data, highlight the contact name.

& Contacts - Microsoft Outlook |'LH'E‘E|
Fie Edt View Favortes Tools Actions  Help -
Cew - G @I X | ¥ G- Bornd G @ - Bl
<5 Back B
Outlogk Shertcuts 123

Goodman, Bob =

2399 Parific Avenue #23

Anytown, Ch 94115 <«
Outlook Taday | mecord, Andrew o

5000 Flest St #230
Anytown, €A 95008 i

o
o
&
a
@

fwalter Freeman 1
4555 Cumberland Py i mn
Anytown, TH 55053 : o

o
g
g

&

_1
A
G

A

My Shorteuts

Other Shorteuts ||« | |

3 Items

2 Click @ in Microsoft Outlook’s standard toolbar.
P-touch Editor starts and the Add-In Preview window appears showing the newly created label.

Mr. Walter Freeman

4555 Cumberland Pkwy
Anytown USA 95063

Using P-touch Editor with Other Applications
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* Refer to P-touch Editor Help for other methods of starting P-touch Editor from within Microsoft
Outlook.

* An error message appears if there is no data highlighted, or if the data highlighted contains an object
not supported by P-touch Editor.

* Refer to “How Microsoft Outlook data is added to the Label List” on page 51 for details of how the
selected data is automatically added to the Label List.

3 Click 2 |to print the label.

Q To edit or customize the text or label layout, click & |.
The full P-touch Editor screen appears and you can edit the label.

W How Microsoft Outlook data is added to the Label List

When importing data from the Contacts window, a new record is automatically created for each

contact selected and the contact data is added to the following fields as text.

» The current date is added to the Date field.

» The contact’s Full Name is added to the Title field. When the contact's address is Business, the
contact’s Job title is also added to the Title field.

+ If the “This is the mailing address.” checkbox is checked, the contact’s address is added to the
Body field. When the contact's address is Business, the contact's Company is also added to the
Body field.

» The contact’s ZIP/Postal code is added to the Code field.

Date| Title Body Code | Memol ~

4555 Cumberland Pl

P 412/2004 Mr Walter Freeman Dallas, T 95093

95033

P 5000 FlestSt #2300 A4

When importing data from any other Outlook window, a new record is automatically created and the
selected data is added to the following fields as text.

+ The current date is added to the Date field.

» The first line is added to the Title field.

+ All remaining lines are added to the Body field.

Date Title Eody Code |Memal -~

P 4412/2004 M1 Walter Freeman 4555 Cumberland Pl
Anytown US4 95063

ARRR Cimberdand Plosn L/

< >

* Uncheck the "Label List" checkbox in the Add-In Preview window when you do not want to register the
Q data in the Label List.
+ The data is copied onto a label formatted with the default Layout Style. To change the Layout Style, click

2| to open the full P-touch Editor screen and edit the layout or apply a different Layout Style. Refer to
“Creating Labels Using a Layout Style and Data from the Label List” on page 41 for details.

Using P-touch Editor with Other Applications
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CREATING LABELS

Using a Database

W What is the database function?

The database function allows you to use existing data from another source to quickly create custom
labels containing database content - for example name/address labels or inventory labels with
codes. The supported formats are mdb (MS Access), csv (generic format) and xIs (MS Excel).

H Creating a name badge label using a database

This procedure describes how to retrieve the database information and associate it to the layout.

1 Inthe Page properties box, select Visitor Name Badge Label from the pull-down list of
label types.
The tape length and width settings are automatically set to the size of a Shipping label.

Q If the Page property box is not displayed in the Property dock click @l to open it.

2 Prepare a rough label layout for the label you want to create.

@ P-touch Editor 4.1 - [P5
@ Fle £t Vew et Far

D-cdd 2 = |[lox <]| & @ 32
A= el [ 2|
E I e e L= LA AL TS L2 P P [ T BT
nErr o [@ | =[x 3(u) u) o] @),

Summer Seminar

HAS000/ 2y 5

3 To retrieve the database information and associate it to the layout (merge), click the File
menu, point to Database, and then click Connect.
The Open Database dialog box appears.

ich Editor 4.1 - [P57 Database1.Ibi]
Edt Wew Inert Format Tool layout Window Help
e

E= an B0 o TE[wx =& 8 ¥
Adogome: A | wrowronn =5 =1 ]

il B

Bl 1u|a|mEE s

CIE T T
. ;

CIRTEE 7|
) — s
Al

Anange Test

Save ctivs

Recently Used Fies »
Ext

HBAQQ 0N/ 2> plele]
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4 Navigate to the file containing the data to be used for the labels and open the file.
We will be using MS Excel data for this example. After opening the database file, the Database
window appears below the Layout work area.
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5 Click on the field selector of the field you want to add to the label, for this example we
will use the Name field, and then drag and drop it on the layout.
The field is added to the layout.
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CREATING LABELS

6 Usethe Text Properties dialog box to update the font, position and size of the new field.

touch Editor 4.1 - [P57 Database1.Ibl]

EEECTIEIC TR Iy X

22| (5] | VistorName Badge Label =] [ X| [ava Iz ] XI| paabesests ERENEY
T = e | O e 7 S S I T VN |
R & Gi| @ 8| &l =) wl & 5y i |

7 i

HAS000/ 2> 7 5

7 Repeat steps 4 and 5 to add more fields to the layout.
Once you have competed editing the layout, the label is ready to be printed.
You can check the layout and content of each label by selecting the corresponding record in
the Database window.
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You can also move from record to record by using the "Next Desbeseds 2' ll x|

Record" and "Previous Record" buttons in the "Database

Properties" box. "“l “‘l “‘l “"l 213 il
| i | [ =]
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2
8 Printthe label(s) using one of the methods below g
* To print the label currently displayed in the Layout work area by itself, click 2__rin_|inthe =
Print Properties box. 3
« To print several labels, hold down the [Ctrl]] key and select the records in the Database -
window for the labels you want to print, and then click = i | in the Print Properties box. 5
*To print labels for all reCOrdS, click the p
Print Setup button. Select “All Records” =y ] n
for “Print Range” and click = to print the v Fines Bowes LPS-
labels. 9 J P rucatiun. Eiaaguaw e m
Dlutput [ |
Options, [IMinar Printing
W Output Directly to Printer Driver - AE
Copies
Nurber: 1 =
Frint Range
" Al Records
" CurentRecord (% Selectsd Record(s)
" Record Range l—
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APPENDIX

Maintenance

Your LPS-1 may need cleaning from time to time, particularly if you are using it in a dusty
environment.

XION3ddV e

Cleaning the Print Head

The LA Paper Roll used in the LPS-1 is designed to automatically clean the print head. As the LA
Paper Roll passes over the head during printing or label feeding, the print head is cleaned. If
necessary, simply feed the LA Paper Roll using the FEED button to clean the print head.

Cleaning the Roller
Use a Cleaning Sheet to clean the roller as described in the following procedure.
Refer to Accessories on page 61 for details on purchasing Cleaning Sheets.

Only use Cleaning Sheets designed for the LPS-1 to clean the roller.
Q Anything else may scratch or damage the surface of the roller.

1 Turn off the LPS-1.

2 Hold the LA Roll compartment cover at the sides near
the front of the LPS-1 and firmly lift up to open the
cover.

3 Remove the LA Roll.

Be sure to remove the LA Roll before cleaning the
Q roller. The roller cleaning function will not operate
correctly if the LA Roll is not removed.

Maintenance
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4 Thread the end () of the Cleaning Sheet into the slot
immediately before the cutter.

XION3ddV e

* Do not peel off section ((1)) of the sheet. X
@ * Make sure that the printed surface of the Cleaning Sheet is )
facing up.

CLEANING SHEET

5 Afterthe Cleaning Sheet is inserted in the slot, peel of
section (2 ) of the sheet.

6 Turn on the LPS-1.

7  Press and hold the FEED button for at least one second.
The roller rotates for 4" (10 cm).

* The length of the Cleaning Sheet is 3" (8.5 cm).
Q * Pressing the FEED button for less than one
second makes the roller rotate for 1/3" (8 mm)
only.

8 The adhesive surface of the Cleaning Sheet removes any dirt and lint from the roller,
and cleaning is then completed. A Cleaning Sheet can only be used one time.

Maintenance
Download from Www.Somanuals.com. All Manuals Search And Download.




APPENDIX

Changing Cutter Unit

Repeated use of the cutter unit will eventually reduce the sharpness of the blade. When this occurs,
purchase replacement blades and then follow this procedure to replace the cutter. Refer to
Accessories on page 61 for details on purchasing replacement blades.

1

Turn off the LPS-1 and unplug the power code from the electrical outlet.

2

Open the LA Roll compartment cover, lift up the label
lever, and remove the LA Roll from the compartment.

Using a screw driver, loosen the screw securing the
cutter unit.

The screw securing the cutter unit cannot be completely
Q removed. Simply loosen it to remove the cutter unit from the
LPS-1.

Grip the tab and lift out the cutter unit.

Q Be very careful not to touch the sharp edge of the cutter.

Press the new cutter unit in the machine with the two holes aligned with the to posts in
the machine.

Tighten the screw securing the cutter unit.

Install the LA Roll and close the LA Roll compartment cover.
For details refer to “Installing the LA Roll” on page 8.

0 N O

Plug the power cord back into the electrical outlet.

Maintenance
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What to do when...
Problem

The LPS-1 does not
print, or a printing
error is received.

Troubleshooting

Solution

+ |s the USB cable loose?

Check that the USB cable is connected correctly.

Is the LA Roll installed correctly?

If not, remove the LA Rolls and reinstall.

Is there enough roll remaining?

Check that there is enough roll remaining.

Is the LA Roll compartment cover open?

Check that the LA Roll compartment cover is closed.

-

-

-

The power button
does not light up or
flash.

-

Is the power supply cord connected correctly?

Check that the power supply cord is connected and plugged in. If

connected correctly, try connecting it to another electrical outlet.
* If the power button still does not light up or flash, contact Pitney
Bowes Customer Service at 1-800-243-7824.

The printed label
contains streaks or
poor quality
characters, or the
label is not fed
correctly.

-

Is the print head or roller dirty?

While the print head generally remains clean under normal use, lint
or dirt from the roller may become stuck on the printer head. If this

occurs, clean the roller. Refer to “Cleaning the Roller” on page 56.

A data transmission
error appears on the
personal computer.

-

Is the correct port selected?

Check that the correct port is selected from the “Print to the following
port” list in the Printer Properties dialog box.

Is the LPS-1 in cooling mode (the LED lamp is flashing slowly)?
Wait until the LED lamp stops flashing and then try printing again.

-

Labels are jammed in
the cutter or are not
ejected correctly after
printing.

-

Does the edge of the cutter unit seem to have lost its sharpness?
Do cutter errors occur frequently?

Replace the cutter. For details, refer to “Changing Cutter Unit” on
page 58.

Is there dirt or lint on the roller preventing it from rolling freely?
Use a Cleaning Sheet to clean the roller. For details, refer to
Cleaning the Roller on page 56.

-

Layout style is not
updated when Add-in
is still activated and a
new label roll is
installed.

-

Is new label roll installed before activating the P-touch Add-In (The
P-touch function is added to your standard Microsoft toolbar)?

Exit the P-touch Add-In, load the 2" label roll type, reactivate the P-
touch Add-in, select "Select Layout", and then verify the layout.

Microsoft Word P-
touch Add-In is not
available when
Microsoft Outlook is
opened.

-

Is Microsoft Outlook opened when using Microsoft Word P-touch
Add-In?
Close Microsoft Outlook and restart Microsoft Word to enable the
Add-In.

Troubleshooting

Download from Www.Somanuals.com. All Manuals Search And Download.
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APPENDIX

Specifications
LPS-1
Item | Specification
Display LED lamp (green)
Printing method Direct thermal printing via thermal head
Printing speed Max.90mm/sec, Max.50labels/min.
L (Standard Address Labels)
Printing Print head 300 dpi/720 dot
Maximum Printing Width | 2.3"(59mm)
Minimum printing length | 1" (25 mm)
swors |5
Interface USB (USB Spec. 1.1 protocol)
Power source AC 120V 60 Hz (0.8A)
Dimensions 5-3/4" (W) x 7-3/4" (D) x 6" (H) (146 (W) x 196 (D) x 152 (H) mm)
Weight Approx. 2.8 Ib (1.3 kg) (Without LA Rolls)
Cutter Manual cutter

Operating Environment

Item

Operating System

| Specification

Microsoft® Windows® 98 SE/Me/2000 Professional

/XP (Home/Professional)

(Corresponding OS must be clean-installed in the PC environment which
fulfills MicrosoftAfs recommending conditions.)

Interface USB port (USB Spec. 1.1 protocol)

Hard disk Over 70 MB of available space*1
Microsoft® Windows® 98 SE/Me 64 MB or more

Memory ; ® \ari ® -
XP (HomelProfessional) | 128 MB ormore

Monitor SVGA, high color or higher graphics card
Other CD-ROM drive
Temperature 10°C to 35°C (50°F ~ 95°F)
Humidity 20% to 80% (without condensation)

*1Required available space when installing the software with all of the options.
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Accessories (For USA Only)

Pitney Bowes recommends the use of genuine Pitney Bowes accessories with your LPS-1. The use
of other products will not allow the machine to operate or may damage your LPS-1.

The following supplies and accessories are available for your LPS-1 and can be ordered directly
from Pitney Bowes.

Stock No. | Description

LAO-2 4” Online Postage/PC Postage Label
LAO-5 Continuous Paper Tape

LAO-8 Large Address Label

LAO-9 Small Address Label

Replacement Blades for Cutter Unit

Stock No. | Description
LC1-0 Cutter Blades (2-pack)

Cleaning Sheet
Stock No. | Description
LCO0-2 Cleaning Sheets (10-pack)

Accessories (For USA Only)
Download from Www.Somanuals.com. All Manuals Search And Download.
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APPENDIX

U

USB cable ..o 4
USB POrt ..o 5

Microsoft ®, Windows ® are registered trademarks of Microsoft Corporation in the US and
other countries.

This product includes the software module "USBPRINT.SYS" and "USBMON.DLL" in which
Microsoft Corporation wholly retains its rights and interests.

Adobe, Acrobat and Reader are registered trademarks of Adobe Systems Incorporated.

All other software and product names mentioned are trademarks or registered trademarks
of their respective companies.

All titles and copyrights to the software on bundled CD (including but not limited to the
program, images, clipboard, templates and text incorporated into the software) and any
copies of the software are owned by Pitney Bowes, Inc. (and its suppliers).

The user may not resale, duplicate, change, reverse-engineer, disassemble or decompile
any part or all of the software on bundled CD without prior written permission.
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Contact Information

Service and Support
For service and support of your LPS-1 Label Printer, please visit
http://www.pb.com/labelprinting
or call 1-800-522-0020.

Accessories and Supplies
To order accessories and supplies for your LPS-1 Label Printer, visit PB Supply Line at
http://www.pb.com/supplies
or call 1-800-243-7824.
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