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TOSHIBA FASISIAI

o Placing Originals on the Exposure Glass

1. Lift the ADF.

IMPORTANT: ODo not lift the ADF forcefully. Otherwise, the ADF cover might open or
be damaged.

NOTE: OBesureto lift the ADF more than 30°. Otherwise, the size of the original might not
be detected correctly.

2. Place the original face down on the exposure glass. It should be aligned with the | eft scale.

¢ 1: Positioning mark
e 2: L eft scale

NOTE: Start with the first page to be copied.

3. Lower the ADF.
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TOSHIBA FASTSTART

o Placing Originalsin the Auto Document Feeder

NOTES:
¢ Do not stack originals above the limit mark on the side guide of the ADF.
® The last page should be on the bottom.
* \When you copy two-sided originals, both front and back sides of each origina are

scanned at once.
® Do not place objects on the sensors or cover them with your hands, or the original size

may not be detected properly.

® 1: Sensors

|

—

I[[ o0 §f 1o au:'(i{

1. Set the document guide to the original size.
2. Place the aligned originals face up into the ADF.

e 1: Limit mark

e 2: Document guide

NOTES:
e Straighten any curlsin the originals before placing them in the ADF.
e [1To prevent multiple sheets from being fed at once, fan the originals before placing
themin the ADF.
® Place the originals squarely.
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TOSHIBA FRSTSIAL

o Placing Originalsin the Auto Document Feeder (Cont’d.)

Batch Mode

The Batch mode enables you to copy originals of more than 100 pages as a single document,
even if you place the originalsinto the ADF in installments.

1. Press Special Original.

D
8lx11
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8lx14
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Others

112153 §54xEY
fiuto Reduce / Enlarge E 815511 a Sy

q A Special Origina Conver (Slip Sheet

| Edit / Color Creatjon
=]

Skl
2. Press Batch, and then press OK.
3. Place thefirst installment of the originals, and press the Start key.

4. After the original has been fed, place the next installment.

5. Pressthe Start key.
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TOSHIBA FASTGIAI

o Basic Copying Procedure

1. Make sure Ready is shown on the display. If any other function is displayed, press the
Copy key.

122 )]

. 28 olzE of
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[@® Special orignal || Cover /5ip Sneet J €0t / Color Creation feuce /nae I Soerie |
frre—— s f— s fe————

e |nitial copy display

2. Make sure no previous settings remain.

NOTE: When there are previous settings remaining, press the Clear M odes key before
entering your settings.

3. Place the originals.
4. Make the necessary settings.

5. Enter the required number of copies using the number keys.
NOTE: The maximum copy quantity that can be set is between 1 and 999.

6. Pressthe Start key.
NOTES:

e When placing originals on the exposure glass, press the # (enter) key after all the
originals are scanned.

e Copies are delivered face down.
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TOSHIBA FASISIAR

o Copying From the Bypass Tray

This section gives instructions for setting paper on the bypass tray. Use the bypass tray to
print onto OHP transparencies, labels, thick paper, and envel opes that cannot be loaded in the

paper tray.

NOTES:
¢ When loading letterhead paper, pay attention to its orientation.
¢ Paper within the following dimensions can be set in the bypass tray:
e Vertical: 100 - 305 mm (3.9-12.0in.)
® Horizontal: 148 - 457.2 mm (5.5- 18.0in.)

® Be sureto set the paper with the side you want to print facing down in the bypass tray.

* When loading OHP transparencies or thick paper in the bypass tray, make the paper
setting using the control panel or printer driver.

* The number of sheetsthat can be loaded in the bypass tray depends on the paper type.
® Paper sizes fed from the bypass tray are output first sheet down, print side-up.

LIMITATION: The following functions are disabled when printing from the bypass tray:

® Duplex printing

e Auto Tray Select

e Auto Tray Switching

¢ Rotating Collate

e Staple (when the optional unit isinstalled)
¢ Punch (when the optional unit isinstalled)
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TOSHIBA FASTSTART
o Copying From the Bypass Tray (Cont’d.)

1. Open the bypasstray.

2. Insert the paper with the side
you want to copy facing up, and
align the paper guide to the paper
size. Make sure the bypass tray
is selected (highlighted) on the
control panel.

e 1: Extender

IMPORTANT: If the guides are not flush against the copy paper, image skewing or misfeeds
might occur.

NOTES:

¢ Do not stack paper over the limit mark, otherwise image skewing or misfeeds
might occur.

® Swing out the extender to support paper sizes larger than A4 or 81/2" x 11".
¢ Fan paper to avoid multi-sheet feeds.
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o Copying From the Bypass Tray (Cont’d.)

3. Select the paper type and size.

¢ When Copying onto Standard Size Paper:

1. Press the # (enter) key. The “Bypass Tray Paper” screen is displayed.

2. Press Select Size.
3. Select the paper size.
4. Press OK twice.

e \When Copying onto Custom Size Paper:
1. Press the # (enter) key.
2. Press Custom Size.

TOSHIBA FASISIAR

3. Enter the vertical size of the paper using the number keys, and then press # (enter).

QO Ready

<Black & White>

E:-:,.pass Traj,' F'aper
> Paper Size

Specify paper for bypass tray.

- »-Special Paper

Specify paper size with the r‘-lurnber keys, then press @.

OHF Sheet

U1 Vertical | |
11.00"

10 ThinPaper

Recall

3i[| Thick Paper 1

Requiar Size  § ST

" [ Thick Paper 2

4. Enter the horizontal size of the paper using the number keys, and then press # (enter).

NOTES:
e |f Horiz is not highlighted, pressHoriz.

5. Press OK.
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TOSHIBA FASTSTART

o Setting Thick Paper

NOTES:

® Paper settings can also be set using the printer driver. The following procedures are not
necessary when setting paper sizes using the printer driver.

® Paper size settings set using the printer driver have priority over those set using the
machine’ s display panel.

® When the printer driver is not used, make settings using the display panel.

1. Pressthe User Tools/Counter key on the control panel.
2. Press System Settings.

3. Pressthe Tray Paper Settings tab.

4. Press Next to scroll through the list.

5. Press Paper Thickness Setting.

System Settings

Select one of the following default settings.

q | General Features ITrayPaparSeﬂingsI Timer Settings Ilrfcerfaze Seﬂingsl File Transfer Iﬂdminis‘traiorTnnIsI

Paper Type: Bypass Tr*a'y','fm E‘Nn Display ‘ | Paper Thickness Setting ]

Paper Tye: Tray | ||NoDisplay 2 :Sided Copy - Auto Paper Select On |

per T',.pe Trayz g‘Nu Display : 2 Sided Copy : Auto Paper Select On |

P:a.per Type: Tray:} g‘Nu Display 1 Sided Copy : Auto Paper Select On |

2/4 | A Previous g‘ ¥ Mext g

6. Select Thickl or Thick2.
18 JaW 2005 20232

Paper Thickness Setting
Select ftem, then press [OK]

W Bypass Tray | mhin (s26agmz) | Thick 1(104-156m2) | | Thick 2 (157-256M2) |

P Tray 1

T Thin (52-64gAn2) Thick 1 (104-156gmz) |
|
|

» Tray ? | Thin (52-64gtnz) Thick 1 (104-156g4n7)

Thin (52-649m7) |} Thick 1 {104-156g/m2)

7. PressOK.
8. Pressthe User Tools/Counter key.

NOTE: The settings made will remain valid until they are reset again. After printing on thick
paper, make sure to clear settings for the next user.
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o Setting OHP Transparencies

1. Pressthe User Tools/Counter key on the control panel.
2. Press System Settings.

3. Pressthe Tray Paper Settings tab.

4. Press Next to scroll through the list.

5. Press Paper Type: Bypass Tray.

System Settings

TOSHIBA FASTSL

Select one of the following default settings.

| Ganeral Features | Tray Paper Settings | Timer Gettings | mtertace ettings | File Transter [ administrator Tools |

| Paper Type: Bypass Tray glNo Display ‘ ‘ Paper Thickness Setting |
| PaperTwe Tyl oDisplay 12 Sided Copy : Auta Paper Select On |
| Pape?ﬂﬁe: Tray : glNu Display : 2 Sided Copy : Auto Paper Select On |
| ) F'apé?ﬂi;e: Tray 3§|N0 Display + 2 Sided Copy : duto Paper Select On |

6. Select OHP or Translucent.

DEC

Paper Type: Bypass Tray
» Paper Type

No Display | letterhead | PrepritedPaper || Ta Stack

Recycled Paper | Prepunched Paper

§
§
Label Paper  §|  Bond Paper g
§

Calor Paper |

| i
|% N
[ Special Paper g
| |
| ]

|
| TranslucentPaper [F  Cardstock
|

—a

ColorPaper?

7. Press OK. The paper type selected is displayed.

8. Pressthe User Tools/Counter key.

NOTE: The settings made will remain valid until they are reset again. After printing on OHP

transparencies or thick paper, make sure to clear settings for the next user.
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TOSHIBA FASTSTART
o Copying Onto Special Paper

1. Put special paper in the bypass; make sure Bypass is the sel ected source on the control
panel. Press the # (enter) key.
2. Select paper typein “ Special paper”.
3. PressOK.
4. Place the originals, and then pressthe Start key.
NOTE: When the Sort function is set, press the # (enter) key after al originals have been scanned.

5. When your copy job isfinished, press the Clear Modes key to clear the settings.

o Copying Onto Envelopes

NOTES:

¢ \WWhen placing an original on the exposure glass, place the origina with the bottom line
aligned to the left scale.

¢ \WWhen placing originals in the ADF, place the originals with the bottom line inserted in
the ADF.

* When inserting envel opes, be sure
to unfold the flaps and position them
opposite to the paper feed direction.

1. Open the bypass tray, and insert the
envel opes with the side you want to
copy face up.

2. Align paper guide to envelope sides.
3. Pressthe # (enter) key.

4. Press Custom Size.

5. Enter the vertical size of the envelope
using the number keys, and then press

# (enter).

6. When placing an original on the Enter the horizontal size of the envelope using the
number keys, and then press # (enter).

NOTE: When entering the horizontal size for envelopes, 2
include the opened-out flap in the measurement. i d

e 1: Vertical +
e 2: Horizontdl

7. Select Thick Paper 2 for the paper type.
8. PressOK.
9. Place the originals, and then pressthe Start key.

10. When your copy job isfinished, pressthe Clear M odes
key to clear the settings. >
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o Preset Reduction / Enlar gement

1. Press Reduce/ Enlarge.

ice /Enlarge g 11512 gwaEWg 93%

100%

2U, 2Ulh

314/PM

NOTE: To select a preset ratio on theinitial display, press the shortcut Reduce / Enlarge key,

and then proceed to step 4.

2. Press Enlarge or Reduce.

3. Select aratio, and then press OK.

4. Place originals, and then press the Start key.
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TOSHIBA FASTSTART

o Using the Zoom Function

Y ou can change the reproduction ratio in increments of 1%. \
\
\\
NOTE: You can select apreset ratio close to theratio using
Reduce or Enlarge, and then adjust it further, using + or - . R

1. Press Reduce/ Enlarge.

DEL 20, 20Uh  a3i4fFM

128 O]38 O] ..
x4 § 8lx11 ] S

Reduce /Enlarge Store File

dit / Color Creation
5!-;;:;:;:

2. Enter theratio.

Dup AombineSeries
'E' R

® To Select the RatioUsing + and - .
1. Select a preset ratio close to the ratio using Reduce or Enlarge.

2. Adjust the ratio further, using + or - .
NOTES:

® Pressing + or - changes the ratio in increments of 1%. Pressing and holding down + or -
changesit in increments of 10%.

¢ |f you have incorrectly entered the ratio, readjust it using + or - .

® To Enter the Ratio Using the Number Keys:
1. PressMag. Ratio.

2. Enter the ratio using the number keys.
3. Press # (enter).
4. Press OK.

3. Note Place the originals, and then press the Start key.
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o Duplex Copying

TOSHIBA FASISIAR

Duplex copying and orientation selection are done with the Dup./Combine/Series key.

£ 1115 5‘.&}:81&
Fa1exl 1 f g1eklg

There are two types of duplex copies:
® [11 Sided—2 Sided
Copies 2 one-sided pages onto atwo-sided page.

Reduce /Enlarge

llI

® []12 Sided—2 Sided
Copies 1 two-sided page onto a two-sided page.
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TOSHIBA FASISIAI

o Duplex Copying (Cont’d.)

Originalsand Copy Orientation

Y ou can select the orientation:

e Topto Top —

Tl lll—*

>

¢ Top to Bottom ﬂ

1. Press Orientation, select the orientation (Original/Copy), and then press OK.
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o | mage Repeat

The original image is copied repeatedly.
O

There are two types of designation methods for Image Repeat[.

® Whole Area Repeat — Repeatedly copies the
entire image.

¢ Specified Area Repeat — Repeatedly copies a
specified portion of the image. Decide the base
point of the area, specify the length and the
width, and then specify the location of the area.

Whole Area Repeat

TOSHIBA FASTSTAR

NOTE: The number of repeated images depends on the original and copy paper sizes, and the

reproduction ratio.

e Original: 8 /2" x 5 1/2" vertical,
Copy paper: 8 1/2" x 11" vertical, OR
Origina: 8 1/2" x 5 1/2" horizontal,
Copy paper: 81/2" x 11" horizontal.

® Origina: 8 1/2" x 5 1/2" vertical,
Copy paper: 8 1/2" x 11" horizontal, OR
Original: 8 1/2" x 5 1/2" horizontal,
Copy paper: 81/2" x 11" vertical.

4 repeats (65%)

16 repeats (32%)

Repeat1

Repsat2

2 repeats
(100%)

8 repeats
(50%)

32 repeats
(25%)

Repeatd

Repeatd

Repeats
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TOSHIBA FASTSTART

o lmage Repeat (Cont’d.)

1. Select the size of the copy paper and the reproduction ratio.

2. Press Edit / Color Creation.

ﬂ”:'l'ﬂh 3!5311 Et!-ixH 3!9:11 : =3;-.-¥:=~::~§

F 1115
L 815%1 |

Ii-.'" [ - b m
3. Press Edit Image. \

4. Press | mage Repeat.
5. Make sure that Whole Area is selected, then press OK.
6. Press OK twice.

7. Place the original, and then press the Start key.
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TOSHIBA FASISIAR

o Color Adjustment

Thisfunction lets you alter up to three single colors by mixing them with adjacent colorsin
the color circle.

NOTES:

¢ You can adjust up to 3 colors from yellow, red, magenta, blue, cyan, or green at the
sametime.

¢ Thisfunction isonly available in Full Color mode.

1. Pressthe Adjust/Program Color key.
O User Tools/Counter AdjustIProgram Color

' 2. Screen
2. Press Adjust C-Zol or.. | Contrast

¢ The color circle is displayed.

3. Select the colors you want to adjust.
® You can select up to 3 colors.

C 20,2005 3:45PM

#djust Color Up to 3 colors can be selected from the color circle and adjusted with the scale,

Color Balance ad) Copy Quality Liser Color

4. Adjust the color using <— or —.

NOTE: Refer to the color circle on the control panel.

5. PressOK.

NOTES:

¢ Theindicator of the Adjust/Program Color key will light up when adjusting the color.

¢ The adjusted settings will be deleted and theinitial values will be reset, when Auto Clear
has been performed, when the Clear M odes key has been pressed or when the power has
been turned off.
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TOSHIBA FASTSTART

o Color Balance

Y ou can adjust the overall color tone when the overall copy is reddish or bluish.

1. Pressthe Adjust/Program Color key.
@
9, Screen
Contrast &'
2 &

®

User Tools/Counter Adjust/Program Color

Vo M

2. Make sure that Color Balanceis selected.

Color Balance ddjust color balance with [Darker] and [Lighter].

» 20,2005

3:46PM

Vellow > |

Calor Balance

hdagenta - ‘Lighter '

Cyan =

- (Lighter |

3. Adjust by pressing Lighter or Darker.

4. Press OK.

NOTES:

® Theindicator of the Adjust/Program Color key will light up when adjusting the

color balance.

® The adjusted settings will be deleted and the initial values will be reset when either Auto

Clear has been performed, when the Clear M odes key has been pressed or when the

power has been turned off.
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o Job Programs

TOSHIBA FASTSIART

Y ou can store frequently used copy job settings in machine memory and recall them for future
use. Programs are not deleted by turning the power off or pressing the Clear M odes key. They
are canceled only when you delete or overwrite them with another program.

Storing a Program

1. Edit the copy settings so all functions you want to storein this program are selected.

2. Pressthe Program key.

3. Press Register.

%reck Modes

Program  Clear Modes Energy Saver Interrupp

Program {Copy)

select program Mo. to recall.

@1

Report

MO I nt
TR PRI
i

4. Press the program number you want to store.

Change Mame

NOTE: Program numbers displayed with -@ next to them already have settings.
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TOSHIBA FASTSIART
o Job Programs (Cont’d.)

5. Enter the program name using the letter keys on the display panel.

® You can enter up to 40 characters.

Shift Lock

6. Press OK.

* \When the settings are successfully stored, the '9 indicator followed by the
program number and program name will be displayed. After awhile, the screen reverts
back to the initial copy display.

Changing a Stored Program
1. Check the program settings.

2. Repeat steps 1 to 4.

3. Press Register. Repeat steps 5 and 6 of “ Storing a Program”
NOTE: When overwritten, the previous program is del eted.
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o Job Programs (Cont’d.)

Deleting a Program DEL 20,2008 314fHM

1. Pressthe Program key.

2. Press Delete.

Change Narne

3. Press the number of the program you want to del ete. \

4. Press Yes. The program is deleted, and the screen returnsto the initial copy display.

Recalling a Program

Pragram (Copy)

1. Pressthe Program key.

Select program Mo to recall.

2. Press Recall. @ 1 |Report T 5
% H R siennd : =
) R £
P I y:
§ % s emneiems T

Change Mame

3. Press the number of the program you want to recall.

NOTE: Program numbers displayed with -@ next to them already have settings.

4. Press the Program key. Place the originals, and then pressthe Start key.
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