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Copying

1. Press the <Copy> button.

2. Select the features to set from each option as necessary.

3. Enter the number of copies using the numeric keypad. The number of
copies entered appears on the upper right of the copy screen.

4. Press the <Start> button.

Faxing Using Numeric Keypad
1. Press the <Fax> button.
2. Select [Recipient] and then press the <OK> button.
3. Dial 0 first if required, then enter the fax number using the numeric

keypad.
4. Press the <OK> button.
5. Select the features to set from each option as necessary.

6. Press the <Start> button.

<Energy Saver> Button
(Enter / exit energy saver)

<Clear> Button
(Clear incorrectly entered value)

<Scan> Button
(Set up scan job)

<Fax> Button
(Set up fax job)

Faxing Using Address Book

1. Press the <Fax> button.
2. Select [Recipient] and then press the <OK> button.
3. Press the <Address Book> button.
4. Select the desired fax recipient and then press the <OK> button.
5. Select the features to set from each option as necessary.

6. Press the <Start> button.

Scan to Email or PC

1. Press the <Scan> button.
2. Press the <Address Book> button.
3. Select the desired recipient address (for scan to email) or desired

computer (for scan to PC).
4. Press the <OK> button.
5. Select the features to set from each option as necessary.

6. Press the <Start> button.
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<Start> Button
(Start copy, fax or scan job)

<Copy> Button
(Set up copy job)
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